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Preparing and uploading candidate  
work for moderation

ENTRY PATHWAYS HUMANITIES



Aims

To address the needs of both current and new centres offering
guidance on:

• preparing candidate work for external moderation 
(correcting,  assessing and annotating)

• completing the necessary documentation
• completing internal verification
• uploading sample of candidate work to IAMIS via Portal for

moderation.



EPH Units

• Only those 23 units listed in the current EPH Specification may  
be submitted for moderation and count towards the EPH award. 
Further information can be found here:
https://www.wjec.co.uk/qualifications/humanities-entry-
pathways/#tab_keydocuments

• Work for legacy / older units cannot be submitted for  
moderation and cannot receive accreditation.

• The 23 units in the EPH course. All are listed on the following 
slides.

https://www.wjec.co.uk/qualifications/humanities-entry-pathways/#tab_keydocuments
https://www.wjec.co.uk/qualifications/humanities-entry-pathways/#tab_keydocuments


Geography

6230 Threatened Ecosystems
6231 Changing Trends in UK Tourism and the Need to Develop  

Sustainable Tourism
6232 The Changing Population of the UK and the Challenges  

Faced by Urban Areas
6233 Responding to a Major Tectonic Event (Volcanic Eruption,  

Earthquake or Tsunami)
6234 Climate Change: Causes, Effects and Human Responses



History

6225 A British Society in the Past
6226 A Non-British Society in the Past
6227 Historical Change Over Time
6228 Looking at Local History
6229 People and Protest



Religious Studies

6235 Contentious Issues in the Modern World
6236 Prejudice and Discrimination Against People
6237 Places of Worship
6238 Religious Festivals and Celebrations
6239 Important Ceremonies in Life and Death



Humanities

6240 The Effects of Consumerism
6241 The Ethics of Food Production and the Consumer
6242 Responses to Contemporary Conflict in World Events
6243 Taking a Role in Society in the UK



French

6291 Introducing Self, Family and Friends in French
6291 Using French to Discuss where People Live
6292 Using French to Discuss Social Issues
6293 Being a Tourist in a French Speaking Country
6294 Using French to Discuss Work



Unit credits and end result
• All EPH units have a credit value (3 or 4) attached to them.
• The credit value of each unit is based on the approximate teaching time  

recommended to deliver the unit and its assessment. Basically 1 credit is  
equal to 10 hours teaching time (so 4 credits equates to 40 teaching &  
assessing hours).

• Candidates can build up credits by following each unit and completing work  
which fulfils the assessment criteria for that unit.

• These credit values for each unit completed then add together to achieve one  
of three end results:

• Award (8 – 12 credits)
• Certificate (13 – 36 credits)
• Diploma (37 + credits)



Preparing for moderation

• All Entry Level Pathways units are internally assessed (by the school)  
and externally moderated through sampling of candidate work (by  
WJEC moderating team).

• Assessment is criteria based and not mark based.
• For credit to be awarded for the unit ALL the Assessment Criteria must be  

met in full at each level.
• Candidates have to demonstrate that they have achieved the ACs through  

a range of activities completed at the centre.
• Successful completion of tasks demonstrate achievement of Learning  

Outcomes at Entry Level 2 or Entry Level 3.



Internal Assessment



Internal Assessment
All Entry Pathways units are internally assessed and externally moderated
• Assessment must be carried out by the teacher before uploading for moderation

• Copies of assessment records and candidate authentication sheets will need to be downloaded
by subject teachers from the relevant pages on WJEC website

• Where more than one teacher is involved, the centre must appoint an Internal Verifier to ensure
that all candidates are judged to the same standard across different assessors/teachers, teaching
groups and from year to year.

• Once units are completed and internally assessed entries can be made
• P (pass) - Candidates must be able to provide evidence that they have met all the  

assessment criteria for every unit they are entered for.
• A (absent) - Candidates must not be entered for a unit if they have not met all the  

assessment criteria for that unit. If candidates are entered for a unit and are then unable to  
provide evidence that they have met all the criteria for that unit, you must withdraw the  
candidate or mark them as Absent on IAMIS.



Correcting, assessing and  
annotating candidate work



Internal Assessment

• Assessment must be carried out by an assessor (normally the class
teacher) designated by the centre, with the necessary level of
expertise to assess the candidate’s work in a specified unit.

• The Assessor is responsible for ensuring that:
• all the assessment criteria for the unit are applied
• the work presented is authentic
• witness statements are authentic and valid
• assessment decisions are accurately recorded.



Correcting candidate work

• Moderators look at candidate work to check it fulfils the various  
criteria.

**It is not their job to correct the work.

• The internal assessor / class teacher must ensure that all  
candidate work submitted for moderation is fully corrected,  
assessed and annotated, indicating whether or not it has been  
accepted as being correct and/or appropriate.



Correcting candidate work
Ensure that all candidate work submitted for moderation is fully 
corrected, indicating whether or not it has been accepted as  
being correct and/or appropriate.

Evidence of  
correction



Evidence of correction



Annotating candidate work

• Annotation is necessary:
• to help the moderator check that each candidate has fulfilled

all the Assessment Criteria;
• to show that the work has been corrected / assessed  

internally;
• to show where changes have been made in the light of  

internal moderation where it has taken place.



Annotating candidate work

• Since Entry Pathways relies on the fulfillment of Assessment  
Criteria rather than the scoring of actual marks to gain credits,  
annotation should take the form of ticks and justifications, e.g.  
A.C.1.1

• Make these at the place in the work where each Assessment  
Criterion has been met.

• Annotating in this way helps to ensure all the Assessment  
Criteria have been fulfilled.

• If the Assessment Criterion states ‘reasons’ and there is only
one given the Assessment Criterion has not been achieved.



Annotating candidate work

Evidence of annotation



D

AC that this work  
relates to



AC that work relates  
to & evidence of  
correction



AC that work relates to  
& evidence of  
correction



Completing course documentation



Completing Candidate Authentication  
Sheet

You must complete a Candidate  
Authentication Sheet for each unit  
submitted by a candidate for moderation.

It must be signed and dated by
• the candidate
• the teacher



Completing the Assessment Record  
Sheet

You must complete an assessment record  
sheet for each unit submitted by each  
candidate for moderation.

It should be the correct one for the level of  
entry (E2 or E3).



Assessment Record Sheet

• Complete in full the appropriate Assessment Record Sheet for  
each unit (found at the end of unit specifications) for individual  
candidates, ensuring it is signed the teacher.

• Include as much detail as possible on the Assessment Record  
Sheet on where (e.g. page numbers or sub titles) and how 
assessment criteria have been met by the candidate.

• Use the ‘General Comments’ section of the Assessment Record  
Sheet to give useful background information about individual  
candidates (**NB** Such comments are for the moderator and  
not the candidate).



Assessment Record Sheet
- completed exemplars: Good practice

Clearly stated  
where & how  
evidence of AC  
can be found



Example of good practice

• Specific detail in Evidence column:
• Photographs on specific slides in Powerpoint 

presentation relating to  Catholic church and Jewish
synagogue

• Reference to Witness Statement
• Reference to questionnaire
• Specific page numbers in a booklet
• Specific page / slide in a Powerpoint presentation



Assessment Record Sheet
- completed exemplars: Poor practice

Specific details not  
outlined in evidence  
column



Poor practice

• Information in Evidence column is not specific. Insufficient 
detail given.

• ‘See booklet’ does not point the moderator to where 
exactly in the candidate work the Assessment Criteria 
have been met.

• Centres need to use and reference a Witness Statement 
to outline what candidate verbally discussed in relation to
the Assessment Criteria.



Completing a witness statement

• Use WJEC witness statement from Entry Pathways Humanities  
website - centres should not create their own.

• It is not sufficient to merely state that an individual candidate took  
part in a class discussion or activity.

• A Witness Statement should be used to outline the specific  
response of a candidate or describe precisely what the candidate  
contributed to a group or class activity.

• One Witness Statement for the whole class is not sufficient.
• Examples of correctly completed Witness Statements can be  

accessed on the WJEC website.



Witness statement Specific responses



Evidence of specific  
response



Internal standardisation 



Why is internal standardisation  
needed?
• Different units (Geography, History, Humanities, Religious  

Studies & French) being taught by different teachers.

• All candidates within the same centre must be judged to the  
same standard across different teachers and teaching groups.

• An internal verifier must be appointed to this role.



Role of Internal Verifier
• Check that all Assessment Criteria and Learning Outcomes have  

been achieved.
• Ensure that teachers have completed all necessary  

documentation for the unit:
• Candidate Authentication Sheet;
• Assessment Record Sheet;
• Witness Statement (where applicable).

• Ensure that the correct sample has been scanned in full and  
uploaded to IAMIS for moderation.



Preparing your sample for  
submission

Once all units have been completed, corrected, assessed,  
annotated and internally standardized (to ensure consistency of  
assessment), each centre must ensure the following:

• all candidate work is available for scanning and uploading.
• a candidate authentication sheet has been completed and  

signed by both teacher and candidate for each unit
completed.

• an assessment record sheet has been completed and signed by  
the assessor for each unit completed.

• where relevant, a witness statement has been completed and 
signed.



Using IAMIS

• A detailed guide on uploading centre results and sample
candidate work to IAMIS can be found under the 
Administration > Internal Assessment section of 
WJEC/Eduqas websites.

https://www.wjec.co.uk/umbraco/surface/blobstorage/dow
nload?nodeId=51650
You can upload any type of file (i.e. pdf, Word, JPEG,  
MP3, PowerPoint). Multiple files can be uploaded if  
required.

https://www.wjec.co.uk/umbraco/surface/blobstorage/download?nodeId=51650
https://www.wjec.co.uk/umbraco/surface/blobstorage/download?nodeId=51650


Using IAMIS

• Unit outcomes (Pass or Absent) for each candidate must be  
submitted via the Internal Assessment Mark Input System  
(IAMIS) by the specified date in each year of certification.

• Once unit outcomes have been submitted to WJEC by clicking  
the 'submit' button centres can then click the ‘View Samples'
button.

• The system will automatically identify the sample candidates  
whose work should be uploaded for moderation.

• Centres should only upload samples requested by IAMIS and  
cannot substitute the work of a requested candidate with the  
work of another.



Uploading samples to IAMIS
• Centre assessment outcomes and samples of work must be

uploaded on IAMIS by the stipulated submission dates.
• The relevant dates for each series can be found by using the

link on the WJEC/Eduqas Entry Pathways Humanities
homepage.

• Please be aware that postal submissions will NOT be accepted
and the sample will be returned to the centre.

• *No work should be sent to WJEC offices.
• *No work should be sent directly to moderating team.



Uploading samples to IAMIS
• The majority of centres cope well with the task of uploading 

samples,  facilitating moderation and the awarding of the Entry 
Pathways  qualification.

• The majority of candidate work submitted for moderation is 
presented  in a professional manner and is easy to follow for the
moderator.

• However, the task of uploading candidate work for moderation 
proves  to be problematic for some centres. Issues include:

• The sample not being uploaded to IAMIS for moderation as 
per the  submission deadline.

• The sample uploaded for moderation being incorrect and not as 
requested i.e.  the sample too small / large.

• Candidate work for all assessment criteria not uploaded.



Sample size
• Following WJEC guidance, the number of candidates required in  

the sample is based on the size of the cohort:
• 1-10 candidates: 3 samples required
• 11-20 candidates: 5 samplesrequired
• 21+ candidates: 7 samples required

• IAMIS will inform centres of the candidates that should be supplied  
in the sample once outcomes are submitted.

• It is important that centres upload the correct sample in line with  
WJEC regulations, including specified deadlines.



Good practice in uploading  
sample
• When uploading work for moderation, centres should 

arrange  the candidate work, in as far as is possible, in order 
of the  assessment criteria, as outlined on the Assessment 
Record  Sheet (from AC1.1 through to AC3.3 etc.).

• If candidate work for any of the 5 French units has been  
submitted for moderation a sound file of the candidate  
speaking French (AC 2.2) must be uploaded (N.B. a Witness  
Statement may not be used in this respect).



Good practice in uploading  
sample
• All samples include a completed Assessment Record Sheet  

(per candidate and unit) and a Candidate Authentication Sheet  
(signed by candidate and teacher) and Witness Statement  
where appropriate.

• These can be accessed in the Unit Specifications section of 
the Entry  Pathways Humanities section of the WJEC or 
Eduqas websites.

• Candidate work is presented in a logical order, is easy to  follow 
and facilitates moderation.



Poor practice

• Candidate work uploaded in a haphazard manner (not in logical
order/pages upside down etc). Centres must quality assure their
submissions.

• No evidence relating to individual Assessment Criteria:
• Check that ALL assessment criteria have been met for each unit

by each candidate.
• Internal verification of work to be submitted for moderation  

by another teacher in the centre would be helpful in this  
respect.

• Do not submit candidate work for moderation if all assessment  
criteria have not been clearly and fully met by the candidate.



Final checks before submission

• Ensure that all candidate work submitted for moderation is fully corrected,
indicating whether or not it has been accepted as being correct and/or
appropriate.

• Ensure that completed candidate work is annotated with the relevant
assessment criteria, e.g. AC 1.3 or AC 3.2, showing where and how the
work presented has met the required assessment criteria.

• Ensure that all supporting documentation has been completed and are
included with each sample:

• Candidate Authentication sheet (signed);
• Assessment Record sheet;
• Witness Statement (where appropriate).



External Moderation
by WJEC/Eduqas



Why do we have external  
moderation?

• To validate teachers’ judgment of assessment.
• To ensure standards are aligned within and across centres i.e.  

consistency and application of standards.
• To provide  guidance for schools in improving assessment  

processes, procedures and practices (individual Centre Report,  
Principal Moderator Report).



What do moderators do?

• Moderators will use the following checklist to ensure that coursework has  
been set and assessed in accordance with WJEC guidelines:

• Task-Setting: Are tasks set within the requirements of the unit
specification?

• Assessment Criteria:Have they all been applied appropriately?
• Administration: Have WJEC's administrative and procedural 

instructions been  followed?
• Annotation: Has the candidates' work been properly annotated?
• Authentication: Has the candidates' work been properly

authenticated?
• Standardisation: Is standardisation within the centre effective?



How does external moderation  
work?

• When centres upload their EP Humanities work to IAMIS it can be seen by 
the  moderating team.

• This team will decide on standards of achievement and consistency among  
centres.

• The moderating team contains subject experts in each of the Humanities  
areas.

• The key decision will be whether the submitted work represents the standard  
which matches the assessment criteria for that unit for that particular level.

• There must be evidence that all criteria have been met.
• Centres should ensure that work submitted for moderation should be worthy  

of the specified standard.
• If the work is deemed not to have achieved the required standard for that  

level the credit for that unit will not be given to the candidate.
• Centres will receive feedback via a centre report.



Requests for further samples

• If the moderator deems it necessary, additional samples may 
be requested from centres at any time during the May/June 
moderation window.

• Where this occurs, centres will be contacted directly by the 
moderator (via the Exams Officer) and any additional candidate 
samples requested will be visible on IAMIS.

• Centres are expected to comply with requests for additional 
work within 72 hours of the request being made.

• Therefore, centres must ensure that all candidate work is 
ready and available for upload should it become necessary.

• Any additional work must be uploaded in the same manner as 
the first sample and must be accompanied by correct and 
complete paperwork.



Results and Certificates
• The results for Entry Pathways examinations will be issued to centres as  

follows:
• January series: early March
• June series: early July

• The certificates will be issued to centres in late May for January series’ and
late September for June series’ in each year of certification.

• Candidates will receive Statement of Credit certificates (listing every unit they  
have achieved) and Qualification certificates (providing the qualification cash in  
code has been entered and achieved).

• Centres should make a note of Key Dates for each series as published on  
WJEC/Eduqas websites (using link on Entry Pathways Humanities homepage).



• If you have any questions in relation to the internal 
assessment of  candidate work for the Entry Pathways 
Humanities course and the uploading of it for moderation 
please contact:

EntryPathwaysHumanities@wjec.co.uk

And finally…..

mailto:EntryPathwaysHumanities@wjec.co.uk
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