
Starter Pack 

Essential Skills Wales Suite of Qualifications 
Entry 1 – Level 3



Overview of ESW Suite
• WJEC’s Essential Skills Wales Suite of Qualifications is designed to assess 

the range of skills that learners need for successful learning, employment 
and life. 

• They provide a single ladder of progression, spanning six levels and 
comprising qualifications in:

• The Essential Skills qualifications are intended for use in a range of settings. 
They focus on the practical application of these skills, especially learners’ 
capacity to transfer their knowledge and understanding between contexts 
and purposes. 
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In a nutshell …

• Application of Number, Communication, 
Digital Literacy and Employability are each 
stand-alone qualifications . 

• The ESW suite of qualifications and, in most 
cases the assessment requirements, are 
common across all Essential Skills Wales 
awarding bodies.

• The only exceptions to this are the Entry 
Level ESW in Application of Number and 
Communication qualifications, which are 
assessed through Controlled-Assessment 
only. 

• All aspects of assessment are assessed on 
a Pass/Fail basis.  



Qualification Structure

• With the exception of the Entry Level Essential Skills Wales in Application of Number and 
Communication qualifications, all Essential Skills qualifications feature a two-part 
summative assessment comprising:
• controlled task
• confirmatory element (test or structured discussion).

• Each qualification requires the successful completion of both parts of the summative 
assessment at the same level; no partial or ‘unit’ certification is available. 

Detailed information about the subject content, along with the range of skills and knowledge that are 
expected to be taught and learned at each level is set out in the ESW Suite of Qualifications handbook. 

• For all qualification levels (Entry 1- Level 3), the Total Qualification Time (TQT) is as follows:

Qualification Level (all qualifications) TQT

Entry 1, 2 &3 60

Level 1 60

Level 2 70

Level 3 80
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Key Documents on the ESW Website

Essential Skills Wales Qualification Suite (wjec.co.uk)

https://www.wjec.co.uk/qualifications/essential-skills-wales-qualification-suite/


Key Documents on WJEC Portal 

Registered 
centres will 
have access 

to WJEC’s 
Portal. 

Here, centres can 
access key 

information and 
services such as

training,  guidance 
and exemplar 

materials.

WJEC Secure Website

https://services.portal.wjec.co.uk/welcome.asp


Key Points to Consider 
• Centres wishing to offer these qualifications and are not 

yet approved, should contact our Centre Support 
Department via centres@wjec.co.uk for an application 
form and information on centre approval requirements.

• If you are already an approved Centre but wish to offer 
ESW qualifications, please contact 
essentialskills@wjec.co.uk for a Qualification Approval 
Form.

• An initial assessment of each learner should be made 
before the start of their programme to identify the 
appropriate type and level of qualification. Please note, all 
publicly funded ESW providers are expected to make use 
of the Wales Essential Skills Toolkit (WEST). 

• The Controlled Tasks must only be undertaken after the 
process of teaching, learning, development and practice 
of skills has been completed.

mailto:centres@wjec.co.uk
mailto:essentialskills@wjec.co.uk


Key Terminology
Key Term Definition 
WJEC Connect This is our web-based certification platform that allows centres to submit registrations on a ‘roll-on/roll-off’ basis. Registrations can 

be submitted at any time and in any number throughout the calendar year. 

WJEC Portal This is our secure website that is used to share further supporting services and documents to centres that are not on the pub lic 
website.

Total Qualification Time (TQT) TQT represents an estimate of the total amount of time that can reasonably be expected to be required for a learner to achiev e and 
demonstrate achievement of the qualification. 

Standardisation Standardisation (sometimes referred to as benchmarking or moderating) is an important part of Internal Quality Assurance proc ess. 
Standardisation ensures that each assessor consistently makes valid decisions, assessors make the same decision on the same 
evidence base, and all candidates are assessed fairly.

Internal Quality Assurer IQAs play a key role in implementing quality assurance within a centre and act as 'guarantors' that standards are being met and 
maintained. The Internal Quality Assurer, or internal quality assurance team within larger centres, is responsible for ensuring the 
validity of internal assessments and the reliability of assessors’ judgements. Please note that no individual can act as an a ssessor 
and Internal Quality Assurer for the same group of candidates.

External Quality Assurer External quality assurance (sometimes referred to as external verification) is the process by which we confirm that assessmen t 
decisions in centres are; made by competent and qualified assessors, the product of reliable and fair assessment practice, 
recorded accurately and appropriately, and in accordance with the requirements published in the qualification specification. 
External quality assurance also provides an opportunity for centres to seek support and guidance and for the External Quality 
Assurer to update centre staff on emerging best practice in assessment and internal quality assurance.

Controlled Task These measure the subject-specific skills and learners must demonstrate that they can use skills in a holistic manner. They are live 
summative assessments available via WJEC’s Portal. 

Structured Discussion The purpose of the structured discussion is to confirm learners’ underpinning knowledge and skills and can be conducted one-to-
one or in a small group of up to four. They are internally assessed. 

Confirmatory Test This is a multiple-choice test to confirm learners’ underpinning knowledge and skills. They are conducted via our online platform, 
and externally marked. 
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